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This cooperation agreement template is not a « one-fits-all » template: it cannot be automatically transposed to any joint programme.
The proposed template includes key elements detailed in the guide, aiming at developing, implementing and managing joint programmes.
Details must necessarily be provided in order to best reflect the specificities of the joint programme established with partner institutions.
In different part of the suggested template, reference is made to documents to be annexed. Some « operational » elements of the joint programme may indeed change from one year to another and defining them in annexes will facilitate their modification, as it will not require modifying the convention. The titles of these annexes are therefore listed at the end of this document, as an indication. 
____



Joint programme agreement between [name of the institution in FWB] and [name of the partner institution] [add the names of other partners, if applicable]

This agreement is concluded between [full name of the higher education institution – denomination in French, as stated in the « landscape » decree], hereafter named [acronym/abbreviation], of which the head office is established at [address of the head office], represented by [first name, last name and title of the authority] 
and
[full name of the partner higher education institution], hereafter named [acronym/abbreviation], of which the head office is established at [address of the head office], represented by [first name, last name and title of the authority]  
[add, if applicable, the reference to other partners]
Hereafter named « partner institutions » 

Given the legal requirements, or equivalents, applicable to partner institutions: 
In the Federation Wallonia-Brussels, the decree of November 7, 2013 defining the higher education landscape and the organisation of studies, and the decree of April 11, 2014 adapting the funding of higher education institutions to the new organisation of studies.

In [country / region of the partner institution(s)], [reference to legal text(s) applicable].

Given [briefly add any element of context enabling to understand the aim, main objectives, challenges, motivations, expected outcomes, etc.]
Partner institutions agree on the following:
Article 1. Object of the agreement
§ 1. The partner institutions agree on co-organising the following joint programme, [title of the programme], from the academic year 20XX-20YY. This joint programme consists of [specify the number] credits and leads to a joint degree awarded by all partners; its successful completion leads to issuing [a unique joint diploma / a double diploma / several diplomas] by partner institutions. 

§ 2. The purpose of this agreement is to jointly set the organisational arrangements of the joint degree, agreed by the partner institutions, namely but not exclusively, the specific access conditions, the registration process (including the registration fees and the institution to which they have to be paid), the organisation of learning activities, the methods of evaluation, deliberation and graduation at the end of the programme, the name of the degree(s), qualification(s) or diploma(s) awarded, as well as their template, the redistribution rules of the income generated and the allocation of the expenditures between partner institutions, [add the following text only if there is more than one FWB partner institution] the higher education institution in FWB designated as the referent, and the requirements related with insurances taken out for students [complete, if applicable].
Article 2. partner institutions and coordinating institution
§ 1. The partner institutions certify that they are recognised by their competent authorities in charge of higher education and that they are authorized to organise the studies referred to in this agreement, and to award the related academic degree(s), in accordance with the applicable legal provisions.
§ 2. The partner institutions designate [name of the institution] as coordinator of the joint programme. As coordinator, [name of the institution] is responsible for [clarify the responsibilities]. 

§ 3. [Add the following text only if there is more than one FWB partner institution] The referent institution for the Federation Wallonia-Brussels is [name of one of the FWB institutions].
Article 3. Name(s) of the awarded degree(s) 
§ 1. The partner institutions award a unique joint degree of [bachelor / master in (…)] to students who successfully completed the joint programme detailed in annex of this agreement.

[or]

The partner institutions award, simultaneously and respectively a degree of [bachelor / master in (…)] from [name of the FWB institution] and a diploma of [bachelor / master in (…)] from [name of the partner institution] to students who successfully completed the joint programme detailed in annex of this agreement.
§ 2. The degree template(s) and its/their supplement are annexed to this agreement.
Article 4. Joint programme management
§ 1. Each partner institution appoints a local academic coordinator and a local administrative coordinator to monitor and review the joint program. For [name of the FWB institution], the academic coordinator is [first name, last name and title] and the administrative coordinator is [first name, last name and title]. For [name of the partner institution], the academic coordinator is [first name, last name and title] and the administrative coordinator is [first name, last name and title].

The administrative coordinators’ missions include [complete the list with any further identified missions, if applicable]: 
Supervising the administrative organisation of the programme;
Fostering the flow of information among administrative staff within each institution involved;
Acting as single contact point to partner institutions on administrative matters.

The academic coordinators’ missions include [complete the list with any further identified missions, if applicable]:
Supervising the pedagogical organisation of the programme;
Fostering the flow of information among academic staff within each institution involved;
Acting as the single contact point to partner institutions on academic matters.

§ 2. [Add and complete, if applicable] Each partner institution appoints a local student representative to ensure a student representation in the decision-making process and the programme implementation. For [name of the FWB institution], the student representative is [first name, last name] and for [name of the partner institution], the student representative is [first name, last name].
§ 3. The academic and administrative coordinators, together with the student representatives, form the management body of the joint programme. The operating methods of this body (frequency of meetings, decision-making process, duration of the mandate, follow-up process, topics to be addressed, etc.) are defined in the “internal regulations” in annex.
Article 5. Joint programme structure
§ 1. The programme is developed, organised and provided by the partner institutions.
§ 2. The partner institutions describe the profile, objectives and purposes of the joint programme as follows: [briefly detail]. They set the detailed study programme, specify the learning activities, the corresponding credits and their respective numerical value, the expected learning outcomes, the teaching language(s), and they define the responsibility of each partner institution for these activities. The detailed study programme and all the aforementioned elements can be found in annex. 
§ 3. Each partner institution recognises the learning activities organised by the other partner(s) institution(s) in the framework of this joint programme. The learning activities successfully completed by students, as well as the corresponding credits, are recognised by partner institutions.
§ 4. The partner institutions define the mobility scheme(s) offered to the students enrolled in the joint programme. This/These mobility scheme(s) detailed in annex include(s) the number of credits followed in each partner institution, the mobility period(s) and the duration of the mobility.
§ 5. The partner institutions commit to maintaining a 1:1 exchange ratio on a yearly basis. However, it might not always be possible to guarantee balanced exchanges every year. As agreed by the partner institution(s), an unbalanced exchange ratio can be compensated over the following academic year. The partner institutions undertake to make all the necessary efforts to restore the balance.
§ 6. The partner institutions jointly organise an examination board, and define together the study programme regulations in force for the joint programme, ensuring that all enrolled students are subject to the same regulations and assessed according to the same criteria.
[or]
The partner institutions jointly organise an examination board and adopt, for the joint programme, the study programme regulations in force at [name of the institution] ensuring that all enrolled students are subject to the same regulations and assessed according to the same criteria.
§ 7. The study regulations set the following rules [complete, if applicable]: 
· the composition of the admission board; 
· the admission process;
· the composition of the examination board and its mode of operation; 
· the organisation and rules of deliberation and credits awarding, as well as the status of failing students;
· the assessment periods and the evaluation methods and organisation. 
The study programme regulations are in annex. 
Article 6. joint programme Access and admission
§ 1. Given the legal requirements, or equivalents, applicable to partner institutions, they determine the joint programme admission conditions and the potential selection criteria.
In order to apply for admission to the joint programme, students must hold an academic degree of [Bachelor/Master in (…)]. [Complete, if applicable]
[or]
In order to apply for admission to the joint programme:
· students, registering at [name of the FWB institution] must hold an academic degree of [bachelor/master in (…)] [complete, if applicable];  
· students, registering at [name of the partner institution] must hold an academic degree of [bachelor/master in (…)] [complete, if applicable];  
§ 2. Each partner institution proceeds with the shortlisting of students participating in the joint programme by the [date] at the latest. The selection is then operated based on the decision of the joint admission board.
The partner institutions determine together the selection and shortlisting processes, the criteria taken into consideration, the calendar, the elements required for the application file, etc. The selection and shortlisting processes can be found in annex.
Article 7. joint programme enrolment
Students may enrol at the partner institution of their choice, and must pay their tuition fees to corresponding institution, thereafter considered their home institution. Each institution provides partner(s) with the list of students enrolled in the joint programme (including their first name(s), last name(s) and nationality, as well as the number of credits included in their yearly study programme) by no later than [date to be determined, considering it must be October 31 if there is more than one FWB partner institution]. Each partner commits to communicate any changes to this list at the earliest opportunity. Students shall be administratively enrolled at the other partner institution(s). The enrolment process and tuition fees of each partner institution are contained in annex.

[Add the following text only if there is more than one FWB partner institution] The referent institution among the FWB partners receives and manages students’ enrolment to the joint programme and collects the corresponding tuition fees.

[or]

If a single enrolment process has been established, students must enrol at the coordinating institution. The latter will provide partner institution(s) with the list of students enrolled in the joint programme (including their first name(s), last name(s) and nationality, as well as the number of credits included in their yearly study programme), by no later than [date to be determined, considering it must be October 31 if there is more than one FWB partner institution]. The coordinating institution must communicate, without undue delay, any changes to this list. Students shall be administratively enrolled at the other partner institution(s). The single enrolment process to the joint programme and the tuition fees are contained in annex.
Article 8. Student Services, insurances and financial support
§ 1. The partner institutions commit to provide students enrolled in the joint programme with the same services as those provided to other students enrolled in these institutions. 
§ 2. Liability insurances taken out by the home institution cover students enrolled in the joint programme. Students are also covered during their trips between their home and the various teaching places, including those of partner institutions. 
§ 3. Expenses relating to travel, accommodation and insurances other than those described in the previous paragraph, are borne by the students for the entire duration of their curriculum. Before the start of the joint programme, students must make sure to subscribe to a health care insurance that will cover their mobility period(s).
§ 4. Students may benefit from scholarships awarded in the framework of regional, national or European programmes provided in the country/region where the partner institutions are located, or a programme from other partner institutions, in compliance with the regulations applicable to the joint programme.
Article 9. Academic and administrative staff
§ 1. The involvement of the academic and administrative staff of each partner institution is defined in accordance with the legal requirements, or equivalents, applicable to partner institutions.
§ 2. The partner institutions determine the ways and means of staff exchanges, both for academic and administrative staff, foreseen in the organisation of the joint programme. These ways and means can be found in annex.
Article 10. Quality management
§ 1.The partner institutions are committed to a quality approach, namely by setting up common mechanisms for managing the quality of the joint programme, based on the European approach for quality insurance of joint programmes adopted in 2015.
§ 2. Each partner institution commits to comply with the external quality insurance conditions that are applicable to it.
 
ARTICLE 11. FINANCIAL MANAGEMENT
The partner institutions determine the rules for the redistribution of revenue generated by the joint programme, particularly the tuition fees paid by students, while taking into account the distribution of the expenses generated by the joint programme.

[or]

The partner institutions agree on the absence of any financial transaction, whether it is a matter of redistribution of income or distribution of expenses [add the following text only if there is more than one FWB partner institution], except for financial transactions between institutions of the Federation Wallonia-Brussels, which will set out the distribution key for the funding received by the referent institution in a separate agreement. 

ARTICLE 12. PERSONAL DATA PROCESSING
The partner institutions commit to comply with the laws and regulations in force regarding students’ personal data processing, and to facilitate the exercise of their rights over the processing of their data.

ARTICLE 13. DURATION AND MODIFICATION OF THE AGREEMENT 
§ 1. This agreement is concluded for a duration of [number of years] starting on [date of the signature or starting date of the joint programme].
§ 2. This agreement is renewable for successive periods of [number of years] academic years, following an assessment by each partner institution’s authorities. To this end, the management body will provide them with an evaluation report.
§ 3. Any amendments or changes to this agreement will be made by mutual agreement of the partner institutions. The institutional authorities shall approve these modifications.
§ 4. Annexes are an integral part of this agreement. They are reviewed on a yearly basis by the management body. Any changes made is notified to the authorities of the partner institutions.

ARTICLE 14. TERMINATION
§ 1. Each partner institution may terminate this agreement by sending a registered letter to the other partner institution(s) by [date] and upon provision of a notice period of at least [number of days] days before the effective termination. 
§ 2. In the event of termination of this agreement, the actions undertaken will continue until their due term, i.e. [specify the « term », considering that Article 124/1 of the “landscape decree” provides that when a higher education institution decides to no longer organise a curriculum leading to a specific academic degree, each student already enrolled in that programme must have the possibility to complete all the remaining teaching units in the course of the two successive academic years]. 

ARTICLE 15. LITIGATION
§ 1. If difficulties arise when interpreting or executing/implementing this agreement, partner institutions commit to come to amicable settlement, through direct conciliation, including mediation.
§ 2. If the disagreement persists and cannot be settled amicably, the court of [city, country of one of the partner institutions] is designated to resolve the disagreement.
Article 16. ConditionS precedent [add, only if there is more than one FWB partner institution]
Considering the legal provisions applicable in the Federation Wallonia-Brussels, this agreement is subject to the condition precedent of the assent from the Academy for research and higher education (ARES).

Done in [place], on [date] in [number of] original copies, in [language of drafting of this agreement], all of equal value. Each partner institution acknowledges having received one copy of this agreement.

Signatures of the authorities of partner institutions	


Annexes
Degree template(s) and supplement (article 3 §2)
The “internal regulations” of the management body (article 4 §3)
The organisation methods (article 5 §2) including the detailed study programme (article 3 §1)
The mobility scheme(s) (article 5 §4)
The study programme regulations (article 5 §7)
The selection and shortlisting processes (article 6 §2)
The enrolment procedure and the tuition fees (article 7 §2) 
The arrangements for staff exchanges (article 9 §2)
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